PEI'JIAMEHT
I{eHTpY HAJAHHS AMIHICTPATHBHMX MOCJIYI BUKOHABYOI0 KOMITETY
ANoCTOiBCHKOI MiCbKOI paan

3arajibHA YacTHHA

1. Ileit permaMeHT BH3HAYa€ MOPSIOK OpraHizaiii poOOTH HEHTPY HaJaHHS
aZIMIHICTpPATUBHUX MOCIYT (Aani - LEHTp), HOro TEepUTOpialbHMUX MiIPO3ALIIB,
BIJJAIEHUX poOOYMX MICHb aMIHICTPATOpIB, MOPSIOK il aJAMIHICTPATOpPiB
IEHTPY Ta 1X B3a€MO/III 13 cy0’ €KTaMH HaJaHHS aIMiHICTPATUBHUX IMOCIYT.

2. YV 1poMy perjiamMeHTI TEepPMiHM B)KHBAIOTHCS Yy 3HA4YEHHI, HABCICHOMY
B 3akoHl Ykpainu “TIpo agMiHICTpATUBHI ITOCTYTH .

3. Hapganns aaMIHICTpaTUBHUX TOCAYr y IEHTPl 3AIMCHIOETHCS 3
JOTPUMAHHSIM TaKUX MPUHIIUITIB:

BEPXOBEHCTBA MPaBa, Y TOMY YHCJI 3aKOHHOCTI Ta FOPUIMYHOT BU3HAYCHOCTI;
CTaOLILHOCTI,

PIBHOCTI IIEepe] 3aKOHOM;

BIJIKPUTOCTI Ta IIPO30POCTI;

OTIEPAaTUBHOCTI Ta CBOEYACHOCTI;

JOCTYIHOCTI iH(opMallii mpo HalaHHS aMIHICTPATUBHUX MTOCIYT;
3aXHUIICHOCTI MEPCOHATBLHUX JaHUX;

palioHaJIbHOT MiHIMI3aIl KIJTBKOCTI JOKYMEHTIB Ta MPOILEAYPHHUX diH, IO
BUMArarThCs JII OTPUMAHHS aJIMIHICTPATUBHUX MTOCITYT;

HEyInepeHKEHOCT] Ta CIIPaBeIJINBOCTI;
JOCTYITHOCTI Ta 3pYYHOCTI /7151 Cy0’ €KTiB 3BE€pHEHHS.

4. IleHTp y CBOIH MisUTBHOCTI KepyeThcsi KOHCTUTYIEIO Ta 3aKOHAMU Y KpaiHu,
aktamu lIpesunenra VYkpainm 1 Kabinetry MiHicTpiB VYkpaiHu, axTamMu
IEHTPAIBHUX Ta MICIIEBUX OpraHiB BUKOHABYOI BJIAJIA, OPTaHIB MICIIEBOTO
CaMOBPSAyBaHHS, MOJOKEHHIM PO IIEHTP Ta PErJaMEeHTOM LIEHTPY.

Bumoru 10 npuMiinieHHs1, B AKOMY PO3MIIY€ThCHA HEHTP

5. LleHTp po3MIIIy€eTHCS B LIEHTPAJIbHIN YacTUHI MicTa a0 1HIIOMY 3PYYHOMY
JUTs Cy0’ €KTIB 3BEPHEHHS MICIII 3 PO3BHUHYTOIO TPAHCIIOPTHOIO 1H(PPACTPYKTYPOIO.



Ha Bxoni g0 mpumimenHs (OyAiBii) po3MilIyIOThCS BUBICKA 3 HAHMEHYBAHHSIM
IEHTPY Ta Ta0JaudKa 3 1HpOopMaIli€r PO HOro MiClie3HaXoHKeHHs, rpadik podoTu
TOIILIO.

['padik poboTH I1EHTPY, HOTO TEPUTOPIATBHUX MIAPO3ILIIB, BiIJATICHUX
pobouux Micllb aJMIHICTPaTOpiB Takoro IeHTpy (B pasi iX yTBOpPEHH:)
3aTBEP/KYETHCS OPTaHOM, 110 YTBOPHB IIEHTp, 3 YpaxyBaHHSIM MOTpeO cyO’€KTiB
3BEpPHEHHsSI Ta BIJAMOBIIHO 70 BUMOT 3aKoHY VYkpainu “IIpo aamiHicTpaTHUBHI

OCIYTH .

Bxin o mpumiiieHb HEHTPY, KN Ma€e CXOJU, TOBUHEH OyTH 00JIalToBaHUN
MaHJyCOM Ta TOPY4YHSAMH 3 000X OOKIB JJii OCi0 3 IHBAJIIAHICTIO Ta 1HIIMX
MajJOMOOITPHUX TPyH HACEJICHHSA, a TaKOX MICISIMHA JIJII THMYacOBOTO
PO3MIIIEHHS JUTSINX KOJISICOK.

VY nmpuMilieHH1 HEHTPY OOJAIITOBYEThCSA CaHITapHA KIMHATA 3 ypaxyBaHHSM
notped ocid 3 1HBAIIIHICTIO, 30KpeMa THX, IO TMEepecyBarOThCS Ha Kpiciax
KOJIICHMX, Ta 1HIIUX MaJIOMOO1ILHUX TPYI HACEJICHHS.

Ha mpunerniii 10 neHTpy TepuTopii 00JIaAIITOBYIOTHCS MICIS JJIsi O€30IIaTHOT
CTOSIHKM aBTOMOOIJILHOTO TPAHCTIOPTY Cy0’ €KTIB 3BEpHEHHS, 30KpeMa BIJIIOBIIHO
MO3HAYEHI MICI JUIsl aBTOTPAHCIOPTHUX 3aco0iB, SKUMU KEPYIOTh (B SKHX
MepeBO3SATHCSI) OCOOM 3 IHBAIJHICTIO, Y KUIBKOCTI, BH3HA4YCHIA 3aKOHOM
Ykpainu “IIpo ocHOBHU coIllaIbHOT 3aXUIIEHOCTI OCI0 3 1HBAIIHICTIO B YKpaiHi’.
ByaiBni, mpuMinieHHs Ta CTOSHKH ILIEHTPY OOJNAINTOBYIOTHCA 3 ypaxyBaHHSAM
noTped oci0 3 IHBaJIAHICTIO Ta 1HIIUX MaJOMOOITBHHUX TPYN HACEIEHHS 3TiIHO 3
BUMOTAaMHU BIJIOBIIHUX JI€p>KaBHUX OyAiBEIbHUX HOPM, CTaHAAPTIB 1 mpaBui. Ha
OpUJIETTIUX  BYJMISIX  PO3MINIYIOTbCA  1HQOpMaliiiHi  TaOJIMYKH, Ha SAKHX
3a3HAYAETHCS MICIE pO3TallyBaHHS IICHTPY.

6. [IpumilieHHs HEeHTPY MOAUISIETHCSA HA BIAKPUTY Ta 3aKPUTY YaCTUHHU.

VY BIAKpUTIN 4aCTUHI 3M1ACHIOETHCS IPUIIOM, KOHCYJIbTYBAaHHS, 1IHPOPMYBAHHS
Ta O0O0CITyroByBaHHs CyO’€KTIB 3BEpHEHHsI mpamiBHUKaMu LeHTpY. Cy0’ ekTu
3BEpHEHHS MAIOTh 0€3MepenIKoIHUI TOCTYT A0 TaKOl YaCTUHU LIEHTPY.

Binkpura yacTuHa BKIIIOYAE:
CEKTOp NPUHOMY;

ceKkTop 1H(POPMYBaHHS;
CEKTOpP O4iKyBaHHS;

CEKTOp 00CITYrOBYBaHHS.

Binkpura yactuHa po3MIlIy€eThCS Ha MepIIOMy abo ApyroMy mnosepci OymaiBii
32 YMOBU CTBOPEHHSI HAJIGKHUX YMOB JUIsl 0€3MEPEIIKOTHOTO JAOCTYMy Il 0Ci0 3
1HBAJIITHICTIO Ta IHIIUX MAJIOMOOUIBHUX TPYI HACEJICHHS 10 IPUMIIICHb OY/IIBII.

3akpuTa 4YacTHHA IMpU3HAYEHA BHUKJIOYHO [JIsi OIpallOBaHHS JOKYMEHTIB,
MOIITH, HAJAHHS KOHCYJIbTAIlId Ta 3IMCHEHHS MOIMEPEIHBOr0 3amucy CyO’ €KTIiB



3BEpHEHHS Ha TPUHAOM 7O aJAMIHICTpAaTOpiB 3a JIOMOMOrOI0  3aco0iB
TeJeKOMYHiKallii (TenedoHy, €JIEeKTPOHHOI IOIITH, IHIIMX 3ac00iB 3B’S3KY), a
TaKOX 30€peKeHHS IOKYMEHTIB, CIPaB, )KypHaJiB 00JiKy/peecTpallii (po3MilIeHHSI
apxiBy).

Bxin 1o 3akpuTOi YaCTUHU HEHTPY CyO €KTaM 3BEpHEHHS 3a00POHSIETHCA.

3akpuTa 4acTHMHAa MOXXE PO3MIIIYBAaTUCS HA IHIIMX MOBEpXax, HIX BIIKPHUTA
4aCcTUHA.

7. Cextop mpuiioMy OOJAIITOBYETHCS TMPU BXOMAl J0O MPHUMIMICHHS HEHTPY. Y
HbOMY 31MCHIOEThCS 3arajibHe 1H(QOpMYBaHHS Ta KOHCYJBTYBaHHS CYyO’€KTIB
3BEPHEHHSI 3 TUTaHb POOOTH LIEHTPY.

8. Cekrtop iH(pOpMyBaHHS 00IAMTOBYETHCS 3 METOIO O3HAHOMIICHHS Cy0’ €KTIB
3BEPHEHHS 3 MOPSAIKOM Ta YMOBAMHU HaJIaHHS aIMiHICTPATUBHHX ITOCIIYT.

VY cekropi 1HGOpPMYBaHHS PO3MINIYIOThCSA 1H(MOpPMAaIIiiHI CcTeHau, Ta/abo
iHQopMaIliiiHl TepMiHAIM B 3pYYHOMY JUIS MEPErisaay MICIi, IO MICTATh
aKTyaJbHY, BUUEPITHY 1H(POpMaIlit0, HEOOXIIHY SIS OJICp>KaHHS aMIHICTPATUBHUX
HOCTTYT.

Cexkrop iH(pOpMyBaHHS 00JIAITOBYETHCS CTOJIaMH, CTIJTBISIMH,
KOMIT' FOTEPHOIO TEXHIKOIO 3 BUIBHMM JOCTYHOM 10 [HTepHeTy Ta 3a0e3mneuyeThes
KaHLESIPCHbKUMH TOBapaMH JJisl 3allOBHEHHS Cy0’ €KTaMU 3BEPHEHHS HEOOX1THHX
JIOKYMEHTIB.

Jlyiss BUCIIOBJIEHHSA Cy0 €KTaMM 3BEPHEHb 3ayBaX€Hb 1 MPOIO3UIIINA 00
SAKOCTI HaJaHHS aJMIHICTPATUBHUX MOCIYT MPUMIIICHHS, J€ PO3MIIICHI CEKTOP
iHQOpMyBaHHS LIEHTPY, TEPUTOPIATBLHUNA MIAPO3ALT IEHTPY, BiIajeHe podoue
MiCIIe aaMIHICTPAaTopa, OOJAIITOBYIOTHCA BIANOBIAHUMU 3aco0aMu  (30Kpema
CKPUHBKOIO) Ta/ab0 B HUX PO3MIIIYETHCSA B JOCTYIHOMY MICII KHUTA BIATYKIB 1
MIPOTIO3UIIIH.

9. CexTop OYiKyBaHHSI PO3MILIYETHCA B MPOCTOPOMY HPUMIIICHHI, IJIOIIA
SKOTO BHU3HAYAETHCS 3aJICKHO BiJl KIJIBKOCTI 0Ci0, SIKI 3BEPTAOTHCS JI0 IIEHTPY
MPOTATOM JIHS, Ta OOJIAIITOBYETHCS CTOJIAMH JUIsI O()OPMIICHHS JOKYMCHTIB Ta B
JIOCTATHIHN KIJTBKOCTI CTIIBIIIMHU, KPICTIaMH TOIIIO.

VY cekTopi OYiKyBaHHS OOJAIITOBYIOTHCS MICIS AJisi CyO €KTIB 3BEPHEHb HE
MeHIII sk 20 Miclb;

CekTop OUIKYBaHHS Yy pasl MOTpeOM O0O0JIaJHY€eThCS aBTOMATH30BAHOIO
CHUCTEMOIO KEpYyBaHHS YEprorw, CHUCTEMOI 3BYKOBOrO 1H(QOpMYBaHHSA 0cCi0
MOXMUJIOTO BIKY Ta THX, 1110 MAalOTh BaJid 30py.

VY npuMillieHH]1 [EHTPY, HOTO TEPUTOPIAIbHUX MiAPO3JAUIIB, Y TPUMIIIECHHSIX,
Jie pO3MillieH1 BiiaieHi pobodi MiCIsl aqMiHICTPAaTOPIB, CTBOPIOIOTHCS YMOBH IS
OIJIaTH Cy0’ €KTaMM 3BEPHEHb aIMIHICTPATUBHOTO 300py (30KpemMa, po3MIIIYIOThCS
OaHkoMaTtu, TUIATDKHI TepMmiHanu (y Tomy uuciai POS-tepminanm, mporpamHo-
TE€XHIYHI KOMIUJIEKCH caMOOOCITyTOBYBaHHS).



10. Cexktop 0OCITyroByBaHHS TOBMHEH OYTH YTBOPEHHUH 3a MPUHIUIIOM
BIIKPUTOCTI PO3MIIIEHHS poOouux Miclb. Jg MmBUAKOTO 0OCIyrOBYBaHHS
Ccy0’€KTIB 3BEpHEHb pOOOUl MICIS aAMIHICTPATOPIB MOXKYTh PO3MOAUIATUCA 3a
NPUHIAIIOM TIpUHOMY 1 BUJaul JoKyMeHTIB. KoxkHe poOode Miciie s mpuiiomy
Cy0’€KTIB 3BEpHEHHS IMMOBMHHO MaTu i1H(OpMaliiHy TaOJIUUYKy 13 3a3HAYCHHSIM
HOMEpa TaKOro MICIs, MPI3BUILA, IMEHI, IO 0aThbKOBI Ta MOCAAM aIMIHICTpaTOpa
HEHTPY.

11. Ilnmoma cekTopiB O4iKyBaHHS Ta OOCIYrOBYBaHHS IIEHTPY, HOrO
TEPUTOPIATLHOTO MiIPO3ALUTY Ta MPUMIILICHHS, € PO3MIIICHO BijaajieHe poboue
MiCIIe aaMIHICTpaTopa, MOBUHHA OyTH JOCTAaTHHOIO /IS 3a0€3MeUeHHs 3pYUHHUX Ta
KOM(pOPTHUX YMOB JIJIsl IPUHOMY CyO’€KTIB 3BEpHEHHSI 1 pOOOTH aJMIHICTPATOPIB
LHEHTPY.

3aranpHa MJI0IA CEKTOPY OYiKyBaHHS Ta 00CITYrOBYBaHHS CTAHOBHTH HE MEHIII
sk 50 KB. METpIB.

12. Ha indopmamiitnux cTteHmaax abo iHOpMAIIHHUX  TepMiHAIax
po3MmintyeTbes iH(popMaltisi, 30kpema, mpo:

HalilMEHYBaHHS LIEHTPY, HOTO MICIIe3HAXOPKCHHS Ta MiCIIe3HAXO/KEHHS HOro
TEPUTOPIATBHUX MIAPO3UIIB, BIAAAICHUX POOOYMX MICIh aIMIHICTpaTOpiB (B pasi
iX yTBOpeHHs), HOMepu TeledoHIB g JOBIIOK, (akcy, aapecy BeO-caiTy,
€JIEKTPOHHOI IOLITH;

rpadgik poOOTH MEHTPY, HOTO TEPUTOPIAUTBHHUX MIAPO3NLIIB, BiIJATCHUX
pobouux MICIb aAMIHICTPATOPIB (B pasi iX yTBOpPEeHHs) (MPUHOMHI AHI Ta TOJUHH,
BUXIJIHI THI);

nepesik aJMIHICTpAaTUBHUX IIOCHYT, $KI HAJIAlOThCA dYepe3 IEeHTp, HOoro
TepUTOpiabHI MIAPO3ALIHM, BiAJaNeHI poOoYl Micis aaMIHICTpaTopiB (B pasi iX
YTBOPEHHS), Ta BIAMOBIIHI 1H(OpMaLiliHI KAPTKU aAMIHICTPATUBHUX MOCIIYT;

CTPOKH HaJJaHHA a,Z[MiHiCTpaTI/IBHI/IX IMOCIIYT,

OJJaHKM 3asB Ta IHIIUX JOKYMEHTIB, HEOOXIIHUX IS 3BEPHEHHS 3a
OTPUMAHHSIM aIMIHICTPATUBHUX MOCIYT, a TAKOXK 3PA3KH iX 3aIIOBHEHHS;

MJIATIXKHI PEKBI3UTH TSI OTUIATH TUIATHUX aJIMIHICTPATUBHUX MOCIYT;
CYNyTHI TIOCIIYTH, SIK1 HAJJAIOThCS B MPUMIIIICHH] LIEHTPY;

Npi3BUIIE, 1M’ 5, 110 6ATHKOB1 KEPIBHUKA IICHTPY, KOHTAKTHI TenedOHH, aapecy
€JIEKTPOHHOI IOLITH;

KOpPUCTYBaHHS 1HQopMaIiitHuMK TepMiHagaMu (y pasl iX HasBHOCTI);

KOPHUCTYBaHHS aBTOMAaTH30BAHOIO CHUCTEMOIO KepyBaHHsA ueproro (y pasi ii
HasIBHOCT1);

MOJIOKEHHS TIPO LEHTD;

pEryiaMeHT LIEHTPY;



rpadix mpuiioMy cyO’€KTIB 3BEpHEHHsI MOCAJOBUMH OCO0aMH OpraHy, MLIO
yTBOpUB IIeHTp (y pa3i MPOBEJACHHS TAKOTO NMPUHOMY B MPUMIIIEHHSAX ILEHTPY,
HOro TepuTopialbHUX MIAPO3AUTIB, y MNPUMIIICHHSAX, J€ PO3MIIIEHI BijaleH1
poOoul MicIs aAMIHICTPATOPIB).

13. Tlepenik agMIHICTPAaTUBHUX MOCIYT, SKI HAJAIOTHCA uYepe3 LIEHTp, HOoro
TEPUTOPIANbHI MIAPO3JALIH, BiJIageHi poOoul Micus aaMiHICTpaTopiB (B pasi iX
YTBOPEHHS), TOBUHEH PO3MIIIYBATUCS Y JAOCTYITHOMY Ta 3py4HOMY Uil CyO’ €KTIB
3BEpHEHHS MICIl, Y TOMY 4HuCIl Ha iH(opmariiiHoMy TepmiHami (y pasi ioro
HAsIBHOCT1). AJMIHICTPAaTHBHI TOCIYT'HM B TEpPENiKy TPYMyIOTbCA 3a MOJEIUIO
KUTTEBUX CHUTYyallil cy0 €KTIB 3BepHEHHS Ta/abo cdepamu mNPaBOBIIHOCHH
(3aKOHOJABCTBA), Ta/ab0 Cy0’ eKTaMU HaJlaHHS aJAMIHICTPATUBHUX MOCIIYT.

[lepenik aaMiHICTpaTUBHUX IIOCIYT, SIKI HAJalOThCS 4Yepe3 TepPUTOpiasibHI
MIIPO3IIIN  IIEHTPY, BiAjgajleHi poOoul Micig aaMiHicTpaTopiB (y pasi ix
YTBOPEHHSI), 3aTBEP/KYETHCSI OPTaHOM, IO YTBOPUB IIEHTP, 3 ypaxyBaHHSIM
noTped cy0’€KTIB 3BEPHEHHS.

14. bnanku 3asB, HEOOXiAHI JJIsI 3aMOBIICHHS AJMIHICTPATUBHUX TIOCIYT,
PO3MIIIYIOTECSL Ha CTEHJIaX-HaKOMMWYyBayax abo cTejakax 13 BUIBHUM JIOCTYIIOM
JI0 HUX CyO’€KTiB 3BepHEHHs a00 Ha BeO-cailTi 1HEeHTpy (BeO-caiiTi oprany, IO
YTBOPHUB LIEHTP).

15. OcobaM 3 1HBaJIJHICTIO Ta IHIIMM MaJIOMOOIIBHUM T'pYIaM HaceJICHHS
3a0e3nevyyeThCsl BUIBHHM JOCTYyH 10 1HQOpMaIlii, 3a3Ha4eHOi B IIbOMY PO3ILi,
IUIAXOM pPO3MIIlIeHHsI OYKJeTiB, 1H(pOpMAIlfHUX JHCTIB Ha CTEHIAX, IHIIMX
HEOOX1IHUX MaTepiajiB, HaapyKoBaHuX ImpudTom bpaitna. Y pasi MOXKIMBOCTI Ha
iHpoOpMaLIHHUX  TepMiHAJaX  PO3MIIIYETbCSI  TOJOCOBAa  1HpopMalis  Ta
BiJieoiH(OpMAILisl, a TAKOXK 3MIHCHIOETHCS 1HPOPMYBAHHS B 1HIIMM crociO, sIKUM €
3pYYHHM JUTs OCI0 3 THBAJIHICTIO, 30KpeMa 0Ci0 3 MOPYIIEHHSIMH CIIyXY, 30py, Ta
IHIIMX MAJIOMOOITFHUX TPYH HACETICHHS.

Jliis 3abe3nedeHdst HaaHHS aAMIHICTPATUBHUX TOCTYT Cy0’ €KTaM 3BEpHEHHS,
AK1 € TTyXUMH, HIMUMHU a00 TUIYXOHIMUMH, A0 POOOTH IEHTPY MOXKE 3aTydaThCs
nepeKIIagad KECTOBOT MOBH.

16. Ha ocHOBI y3romkeHuX pilieHsb 13 cy0’ €KTaMy HaJaHHsS aAMIHICTPaTUBHUX
MOCIIYT y POOOTI IIEHTPY MOXKYTh OpaTH y4acTh MPEACTABHUKH CyO’ €KTIB HAJAHHS
aJIMiHICTPATUBHUX MOCIYT JJIs1 HAJaHHS KOHCYJIbTAIlIH.

Indopmaniiina Ta TeXHOJIOrYHA KAPTKH aAMiHICTPATUBHUX MOCJIYT

17. Opran, 10 yTBOPUB LIEHTpP, @ TAaKOXX KEPIBHUK IIEHTPY MOXKYThb BHOCHUTHU
cy0’€KTOB1 HaJaHHS aJMIHICTPATHUBHOI MOCIYTH MPOMO3MII 100 HEOOXITHOCTI
BHECEHHS 3MIH JI0 3aTBEPKEHUX 1H(QOpPMAIIIHUX Ta TEXHOJIOTTYHUX KapTOK
aJIMIHICTPATUBHUX MOCIYT (y TOMY YHUCII 751 JOKYMEHTIB JI03BUTBHOTO XapakTepy
y cdepl rocnoapchKoi AiSTILHOCTI).

18. YV pa3i BHECEHHsI 3M1H JI0 3aKOHO/IABCTBA 111010 HAJaHHS aJMiHICTPATUBHOT
oC)Iyru cy0’€KT 11 HaJlaHHS CBOEYACHO IH(POpPMYyeE PO I OpraH, IO yYTBOPHUB



LEHTP, a TAaKOXX KEpIBHMKA IEHTPY, TOTYE MPOMO3UIIi 1010 BHECEHHS 3MIH J0
1H(pOopMaLIHHUX Ta/ab0 TEXHOJOTTYHUX KaPTOK 3T1HO 13 3aKOHOJAaBCTBOM.

PoGoTa indopmaniiiHoro migpo3aijLy neHTpy

19. JIlns HagaHHS JOMOMOTHM CyO €KTaM 3BEpHEHHS Yy KOPHUCTYBaHHI
iHpOpMaLIHHUMU TEpMIHAJaMH Ta aBTOMATH30BAaHOIO CHUCTEMOIO KEpyBaHHS
yeproio (y pasi iX HasBHOCTI), KOHCYJIbTYBAaHHs 13 3araJlbHUX MUTAaHb OpraHizarii
poOOTH LEHTPY Ta MOPSAKY NPUHOMY CyO’€KTIB 3BEpHEHHS y ILEHTPl MOXeE
yTBOpIOBATUCS 1H(HOPMALIHHUN TIAPO3ILIL.

[HpopmamiitHuil miAPO3ALT EHTPY TaKOXK:

iHOpMy€e 3a YCHUM KIIOTIOTaHHSIM CyO’€KTa 3BEpHEHHS MpPO HAJEKHICTD
HOPYIIEHOTO HUM IHUTaHHS 10 KOMIIETEHLIi HEHTPY;

KOHCYJbTY€ CyO €KTIB 3BEpPHEHHS IIOAO TMOPSAKY BHECEHHS IUJIaTH
(aaMmiHICTpaTUBHOTO 300pYy) 3a HaJaHHS IUIATHUX aIMIHICTPATUBHHUX IOCIHYT,
Hajae 1HGOpMAII0 TPO TUIATLKHI PEKBI3UTH [JIs CIUIATH aAMIHICTPATHBHOIO
300py;

Hajae HITy 1H(QOpMAIliIo Ta TOMOMOTY, M0 HEOOXigHI Cy0 €KTamM 3BEpHEHHS
JI0 TIpUOMY X aIMiIHICTPaTOPOM.

20. Opran, MO yTBOPUB ILIEHTP, CTBOPIOE Ta 3abe3neuye poOOTy BeO-cailTy
HEHTpYy abo0 OKpPEeMOTro pO3/ITy Ha CBOEMY BeO-CaiiTi, A€ PO3MILLYEThCS
iH(opMairis, 3a3HaueHa B MYHKT1 12 bOTO pETJIaMeHTY, a TaKOXK B1JOMOCTI MPO
MICIIE pO3TallyBaHHS IEHTPY (MOro TEpUTOpIaIbHUX TMIIPO3/ILIiB, BIITAICHUX
pobounx Miclb aaMIHICTpaTOpiB (B pa3l iX yTBOPEHHs), HAWOMMKYl 3YNMHUHKH
IPOMAJICBKOTO TPaHCHOPTY, Mia i3HI HUIAXHM, MICI MapKyBaHHS, 1HIIA KOPHCHA
JU1s1 Cy0’ €KTIB 3BEpHEHHS 1H(popMariis.

21. Indopmariisi, sika po3MILIYETHCS B MPHUMIIIEHHI LEHTPY (B TOMY YHCII Ha
iHpopMaLIHHUX TepMiHaiax) Ta Ha BeO-caiiTi, MOBMHHA OYTH aKTyaJbHOIO 1
BUYEPITHOIO.

[ndopmariss Ha BeO-caiTi IEHTPY Mae OyTH 3pYy4YHOIO I TIOIIYKY Ta
KOITIFOBAHHS.

22. CyQ’exTaM 3BEpHEHHSI, K1 3BEPHYIHCS 0 LEHTPY (MOro TeputopiaabHUX
MPO3AUIIB, A0 aAMIHICTPATOPIB, IO MPAIIOIOTh HA BIJATCHUX POOOUYNX MICIISIX,
3 BUKOPUCTAHHSIM 3aC001B TEJIEKOMYHIKALIHHOTO 3B SA3KY (TenedOoHy, eIeKTPOHHOI
NOIITH, IHIIMX 3ac0o0iB 3B’SI3Ky), 3a0€3MeUyeThCs MOXKJIMBICTH OTPUMAaHHS
iHopMallii mTpo HaJaHHS AIMIHICTPATUBHHUX IMOCIYT Yy CIIOCIO, IO aHAJIOTIYHUN
croco0y 3BepHEHHS, a00 B 1HIINI BUOpaHUI Cy0’ €KTOM 3BEpHEHHS CHOCiO.

KepyBaHHs 4yepror B HeHTpi

23. 3 meroro 3a0e3meueHHs] 3pYyYHOCTI Ta OMEPATUBHOCTI OOCIYrOBYBaHHS
cy0’€KTIB 3BepHEHHS y IIEHTp1 (HOro TepuTOpialbHUX MiAPO3/iIax, Ha BiAAaIEeHIX



poOoYMX MICIIX aAMIHICTPATOPIB) BXKHUBAIOTHCS 3aXOAW I 3amoOiraHHS
YTBOPEHHIO YEeprH, a y pasi il yTBOPEHHS - IJisl KEPYBAHHS YEPTOI0.

24. 'V pasi 3anpoBaKCHHsS aBTOMATH30BAaHOI CHCTEMHU KEPYBAHHS UYEPTOI0
Cy0’€KT 3BEpHEHHS /I TMPHUHOMY aIMiHICTpPATOPOM IIEHTPY PEECTPYEThCS 3a
JIOTIOMOTOI0 TepMiHaia B Takiil cucTeMi, OTpUMY€E BIJANOBIIHUNA HOMEp Yy 4ep3i Ta
OUlKye Ha TMpUHOM. ABTOMATH30BaHA CHUCTEMA KEPYBaHHS YEpProl MOXKe
nepeadayaTu nepcoHi(pikoBaHy peecTparlito cyd’ekTa 3BepHeHHS (13 3a3HAYCHHSIM
Horo npi3Buila Ta iIMeH1).

25. V 1ueHTpi, WOro TepuUTOpiabHUX MIAPO3JAUIAX, HA BIIJATCHUX POOOUUX
MICIISIX QJIMIHICTPATOPiB, MOXKE 3/1MCHIOBATUCS TONEpeaHid 3amuc cy0’ eKTiB
3BEPHEHHS Ha MPUHOM JI0 aJMiHICTpaTOpa Ha BU3HAUEHY AaTy Ta 4yac. [lonepenHii
3aUC MOXE 3IMCHIOBATHCS IIISXOM OCOOMCTOTO 3BEPHEHHS JO IICHTPY, HOTO
TEPUTOPIATIBHUX MIAPO3/LIIB, aJMIHICTPATOPIB ILIEHTPY, W10 NPAIOIOTh Ha
BIITAJICHUX POOOYMX MICISIX, 3 BUKOPUCTAHHSAM TeIe(POHHOTO 3B’SI3Ky Ta/abo
CJIEKTPOHHO1 peecTparlii Ha BeO-caiiTi eHTpy (CTOPIHKK Ha BEO-CalTi OpraHy, 1o
yTBOpUB 1IeHTp). [IpuiioM Ccy0’€KTiB 3BEpHEHHs, SIKI 3apEECTPYBANIUCA HUIIXOM
TOTICPETHBOTO 3AIMMKCY, 3INCHIOETHCS Y BU3HAUCHI KEPIBHUKOM IICHTPY T'OAMHHU.

26. llenTp MOXe 3IMCHIOBATHM KEpPyBaHHs 4Yeprorw B IHIIKMKA CIOCIO,
rapaHTylOud JOTPUMAHHS MPUHIUITY PIBHOCTI Cy0’ €KTIB 3BE€pHEHHS.

IIpuitHATTA 3a81BH Ta IHIIMX JOKYMEHTIB y HeHTPI

27. llpuitaatra Bifg cy0’e€kTa 3BEpHEHHS 3asBM Ta IHIIMX JOKYMEHTIB,
HEOOX1IHUX [IJIsl HaJaHHS aJMIHICTPATHUBHOI MOCIYTd (Haimi - BXIJHHM MakeT
JOKyMEHTIB), Ta TIOBEPHEHHS JIOKYMEHTIB 3  pe3yJbTaTOM  HaJlaHHSA
aJAMIHICTPATUBHOI MOCIYTH (Jaidi - BUXIJHUN TaKeT JOKYMEHTIB) 31HCHIOETHCS
BUKJIIOYHO B IIEHTP1 a00 MOro TepuTopiadbHUX MiApo3/iiaX, BiIIaIEHUX poO0OUHrX
MICISIX aIMIHICTPATOPiB (B pa3i iX yTBOPEHH:).

[TpuiiHATTA 3asB AJi1 OTPUMAHHS AAMIHICTPATUBHUX IMOCIYT Bif (Pi3UYHHX
ocib, y Tomy qncni ¢bi3uaHUX 0Ci0 - niz[aneMuiB 3MIIACHIOETHCST HE3AJIC)KHO BiJl

3asBM BiJl IOPUIUYHUX OCI0 MPUMMAIOTHCS 3a MICII€3HAXO/PKEHHSIM TaKuX 0C10
a00 y BUIIaJKaX, Mepe0adyeHuX 3aKOHOM, 32 MICIIEM MPOBaKEHHS JISUIBHOCTI 200
MICIIE3HAXOHKEHHIM BIAMMOBIIHUX 00’ €KTIB, AKIIIO 1HIIIE HE BCTAHOBJIEHO 3aKOHOM.

28. [IpuitHATTS BijJ cy0’ €KTIB rOCIOAapIOBaHHs 3asBH PO BUIAYy JOKYMEHTIB
JT03BUTBHOTO XapakTepy Ta I[OKYMCHTiB MO JO0MAl0ThCS JO Hel, aexiapartii
BIJIMOBITHOCTI MaTepiaIbHO-TEXHIYHOT 0a3u BUMOTaM 3aKOHOJABCTBA, BHUAAUa
(mepeodopMIICHHSI, aHYJIOBaHHS) JOKYMEHTIB JIO3BIJIBHOTO XapakTepy, SKi
obopmiieHI  MO3BUIBHMMH  OpraHamMd, Ta  3apeeCTPOBaHUX  JIEKJIapariii
3MIICHIOIOTHCS BIAMOBIMHO /10 3akoHy Ykpainu “IIpo no3BuibHY cuctemy y cdepi
rOCIOJIAPCHKOT TISIIBHOCTI .

29. Cy0Q’eKkT 3BEpHEHHSI Ma€ MPaBO IMOJATH BXIJHUN MaKET JOKYMEHTIB Yy
HeHTpl (Moro TepUTOpIAIbBHOMY TMIAPO3/LIi, BiAJaJICHOMY pOOOUYOMY MicCIll



anMiHicTpaTopa (B pasi iX yTBOPEHHsI) 0COOMCTO, Yepe3 MpeICTaBHUKA (3aKOHHOTO
IpPEJICTaBHUKA), HAJICIATH MO0 IOIITOK (PEKOMEHJIOBAHWM JIICTOM 3 OITMCOM
BKJIaJICHHSI) a00 y BHIIaJIKaxX, mMepeadadyeHuX 3aKOHOM, 3a JOTMOMOTO0 3aco0iB
TEJIEKOMYHIKaIIHOTO 3B’ SI3KY.

3asiBa i1 OTPUMAHHS aJMIHICTPAaTUBHOI IOCIYTH B EJIEKTPOHHIN (opmi
NOJIA€ThCs uepe3 CauHuil 1ep KaBHUM MOpTai aJMIHICTPATUBHUX MOCTYT, Y TOMY
YHCIIl Yepe3 1HTerpoBaHi 3 HUM 1H(OpPMaLiHI CUCTEMHU ACpKaBHUX OPraHiB Ta
OpraHiB MiCIIEBOT'O CAMOBPSIIyBaHHS.

30. ¥V pa3i KoiM BXIJHUWA MaKeT JOKYMEHTIB MOJAETHCS MPEICTABHUKOM
(3aKOHHUM TMPEJCTABHUKOM) CyO’€KTa 3BEpPHEHHS, Mpe. SIBISIOTHCS JTIOKYMEHTH,
110 MTOCBITYYIOTh 0CO0Y MPEACTAaBHUKA Ta 3aCBITIYIOTh HOTO TTOBHOBAYKCHHSI.

31. AnMiHicTpaTop IEHTpPY TMepeBipsi€ BIAMOBIIHICTG BXIJHOTO IaKeTa
JOKYMEHTIB 1H(QOpMAIiiiHIN KapTii aJAMIHICTPATUBHOI MOCIYTH, Y pa3i moTpedu
HaJa€ TOTIOMOTY Cy0’ €KTOB1 3BEpHEHHS B 3alIOBHEHHI OJlaHKA 3asBU. Y pasi KO
cy0’€KT 3BEepHEHHSI MIPUITYCTUBCS HETOYHOCTEH a00 MOMUIIKY Tij Yac 3alIOBHEHHS
OnaHKa 3asiBU, aMIHICTPATOP MOBIIOMIISIE CYO’ €KTOBI 3BEPHEHHS MPO BIAMOBITHI
HEJIOJIIKM Ta HaJla€ HEOOX1HY JIOTIOMOTY B iX YCYHEHHI.

33. AaMiHICTpaTOp LEHTPY CKJIaJa€ OMUC BXIJHOIO IMaKeTa JOKYMEHTIB, y
SAKOMY 3a3Ha4aroThbcsl 1HOpMAIlid MPO 3asBY Ta IMEpesiK JTOKYMEHTIB, MOJaHUX
Cy0’€KTOM 3BEpHEHHS J0 Hel, Y IBOX MPUMIPHHKAX.

34. Cy0’exTOBI 3BEpHEHHS HAJAETHCSl MPUMIPHUK OMHUCY BXIJHOTO MakKeTa
JIOKYMEHTIB 3a MIAMKCOM 1 3 MPOCTaBICHHSM TEYaTKH (IITamMIia) BiAMOBIIHOTO
aJMIHICTpaTOpa IMEHTPY, a TaKOX BIAMITKMA TPO JaTy Ta 4Yac MOTO CKIIQJEHHS.
Jpyruii mOpUMIPpHUK ONHUCY BXIJIHOTO TIaKeTa JOKYMEHTIB 30epiraerbcsi B
Marepiajiax CrpaBH, a y pas3i 3[IMCHEHHS B IIEHTP1 €JIEKTPOHHOT'O JOKYMEHTOO00ITY
- B €JICKTPOHHIHN opMi.

35. AnMiHiCTpaToOp LEHTPY MiJ 4ac OTPUMAHHS BXIIHOTO MakeTa JOKYMEHTIB
3000B’s13aHMI 3’SICYBaTH NPUUHATHUN Uil Cy0’€KTa 3BEpHEHHS CIocid ioro
NOBIIOMJICHHS TPO pe3yibTaT HaJaHHS aJAMIHICTPATUBHOI TOCIYTH, a TaKOX
OaxkaHe Miclie OTpUMaHHs O(QOPMIICHOTO pe3yibTaTy HaJaHHS aaMiHICTPATUBHOI
nociayru (B IEHTPl, HOro TEpUTOPIabHOMY MiAPO3/LTl, BIAJAIEHOMY pOoOOUYOMY
Micii aaMmiHicTpatopa (B pa3l iX YTBOpPEHHs), CIOCiO mepenadi cyO’ €KTOBI
3BEpHEHHS BUXIJHOTO MaKeTa JOKYMEHTIB (OCOOMCTO, 3acO0aMH IMOIITOBOTO abo
TEJIEKOMYHIKAI[IHHOTO 3B’SI3Ky YW B 1HIIMN BUOpaHUN CyO0’€KTOM 3BEpPHEHHS
croci0), Mpo 110 3a3HAYAETHCS B OMHUCI BXIJHOTO IMaKeTa JOKYMEHTIB y ManepoBii
Ta/abo eNeKTPOoHHIH Gopmi.

36. ApamiHicTpaTop TIIEHTPY 3/IACHIOE PEECTpPAIlil0 BXIJHOTO TaKeTa
JOKYMEHTIB HUIIXOM BHECEHHS JAaHMX JO0 JXKypHaly peecTpauii (y mMamnepoBiii
Ta/abo enexTpoHHil ¢opmi). [Ticast BHECEHHS TaHUX CHpaBi MPUCBOIOETHCS HOMED,
3a SIKUM 3[1ACHIOEThCS 11 11eHTUdIKaLis Ta sIKUM (QiKCyeTbes Ha OJaHKY 3asiBU 1 B
OTIHKCI BX1JIHOT'O MaKeTa JIOKYMEHTIB.



Peectpanis Ta 00miK 3asiB, BXIJHHX MaKEeTIB JOKYMEHTIB Ta O(OpMIIEHUX
pe3yJbTaTiB HaJlaHHA aJAMIHICTPATUBHUX MOCIYT y HEHTPI, HOT0 TePUTOPiaIbHOMY
MIIPO3/I1I1 Ta Ha BiAJajIeHOMY PoOOYOMY MICI aJMIHICTpaTOpa MOXKE BECTHUCS
IIEHTPaI30BaHO (30kpema IIJISTXOM 3aMmpoBaKEHHS CJIIEKTPOHHOTO
JIOKYMEHTOO00ITry) a0 OKpeMO B LIEHTP1, HOT0 TEPUTOPIAIbBHOMY MiAPO3/ILJII Ta HA
BiJaJIEGHOMY pOoOOYOMY MiCIIl aIMiHICTpaTOpa.

37. Y pa3i konu BXIJHHUM MaKeT JOKYMEHTIB OTPUMaHO 3ac00aMH MOIITOBOTO
3B’S3KYy 1 BIH HE MICTUThH 1H(pOpMAIi NMPO MPUUHATHUHN JJIsI Cy0’€KTa 3BEpHEHHS
crnoci0 MOro MOBIJOMIICHHS, aAMIHICTPAaTOp ILEHTPY HE IMI3HIlIEe HACTYMHOTrO
po0O0YOro THS HAJICUIIAE CYy0’ EKTOBI 3BEPHEHHS OMUC BX1JHOTO MaKeTa JOKYMEHTIB
€JICKTPOHHOIO TMOIITOI0 (Ta/abo MOro BiJICKAHOBAHY KOMII0) YW 1HIIUMH 3aco0aMu
TEJIEKOMYHIKaLIMHOTO 3B’ 3Ky 200 MOIITOBUM BiAMPaBICHHSIM.

38. Ilicns peecTpariii BXIJIHOTO MakeTa JOKYMEHTIB aJMIHICTpATOp IEHTPY
dbopmye cmpaBy y mamnepoBiii Ta/abo eneKkTpoHHIH ¢opmi Ta B pasi moTpedu
31MCHIOE T1 KOTIIFOBaHHS Ta/a00 CKaHyBaHHS.

39. Indopmanio nmpo BUMHEHI il aaMIHICTPAaTOp UEHTPY BHOCUTH JO JIUCTA
Ipo MPOXOJKEHHsI CHpaBU Y TManepoBil Ta/abo enekTpoHHIM ¢opMmi (KpiMm
BUMAJIKIB, KOJIM aJIMIHICTPATOP € CYy0’ €KTOM HaJaHHS aAMIHICTPATUBHOI MMOCIYTH).
Jluct nmpo NMpoOXOKEHHS CIPaBU TaKOXK MICTUTh BIZIOMOCTI IIPO MOCIIIOBHICTD i
(eTamiB), HEOOXIMHMX IS HAJAHHS AJMIHICTPATUBHOI TMOCIYTd, Ta 3aJTy4YeHHUX
cy0’€KTIB HaIaHHA aJMIHICTPATUBHUX TOCIYT.

OnpanroBanHs cipaBu (BXiTHOTO MaKeTa J0OKYMEHTIB)

40. Ilicns BYMHEHHS A1, nepeadadeHnX NyHKTaMu 27-39 nbOro perjameHty,
aJMIHICTpATOp IEHTPY 3000B’sI3aHUN HEBIJAKIAIHO, aje HE M3HIIIE HACTYIHOIO
pobouoro mAHA 3 ypaxyBaHHsIM rpadika poOOTH CyO’€KTa  HaJaHHS
aJMIHICTPATUBHOI TMOCIYTH, HaJicaaTtd (MepeaaTd) BXIJTHUM TaKeT JTOKYMEHTIB
Ccy0’€KTOBI HaJaHHS aMIHICTPATUBHOI MOCIYTH, 10 KOMIIETEHIII1 SIKOTO HAJIeKUTh
MATAHHS MPUAHATTS PIMICHHS Yy CIpaBl, MPO MO0 POOUTHCS BIAMITKA B JIUCTI TPO
IIPOXOJ/IPKEHHS CIpPaBU 13 3a3HAYEHHSIM 4acy, JaTh Ta HallMEHYyBaHHs Cy0’€kTa
HAJAaHHSA aJMIHICTPATUBHOI MOCIYTH, A0 SIKOTO ii HaJICIaHO, Ta MPOCTABICHHSIM
nevyaTku (Iramia) aaMiHICTpaTopa, 1110 MepeiaB BiAMOBIIHI IOKYMEHTH.

41. Ilepenaya cnpas y marnepoBiii ¢opMi Bia HEHTPY (HOTO TEpUTOPIaIbLHOTO
OiAPO3/UTY, BIAATIEHOT0 pob0Yoro Micus aaMiHicTpaTopa (B pasi iX YTBOPEHHS)
10 cy0’eKkTa HaJaHHSA AaIMIHICTPATHUBHOI IOCIYTH 3AIMCHIOETHCS B TOPSIKY,
BU3HAYEHOMY OpPraHoM, IO YTBOPWUB IIEHTP, ajieé HE MEHIIe HiK OJUH pa3
OpOTSIroM poOOYoro AHSA, LIUIAXOM OTPUMAHHS CIpaB MPEICTABHUKOM CyO’€KTa
HaJaHHS aJMIHICTPATUBHOI MOCIYyrd abo iX JOCTaBKH MPAI[iBHUKOM LIEHTPY,
HAJCWIAHHS  BIJICKAHOBAHMX  JIOKYMEHTIB 3  BHUKOPHUCTAHHSIM  3ac00iB
TEJIEKOMYHIKaIIMHOTO 3B’ 3Ky a00 B 1HIINI CTIOCIO.

42. Tlicns oTpUMaHHS CHpaBU CyO €KT HaJaHHS aJMIHICTPATUBHOI MOCITYTH
3000B’s13aHUI BHECTH 3amMc Npo ii OTpUMaHHS 13 3a3HAYEHHSM JaTH Ta 4Yacy,



Mpi3BUINA, 1MEHI, MO OAaThKOBI BiAMOBIAAIBHOI MOCAIOBOI OCOOM 10 JHCTa TPO
MIPOXOJIPKEHHS CIIPABHU.

43. KoHTposib 3a JOTpUMaHHSM CyO’€KTaMU HaJlaHHS aIMIHICTPATUBHUX
MOCIYI CTPOKIB PO3IJIANYy CHOpaB Ta NPUUHATTA PpIllIeHb 3A1MCHIOETHCSA
aJMIHICTpaTOpaMu IEHTPY BIATMOBIAHO 1O PO3MOALTY OOOB’S3KIB 3a PIIICHHSIM
KEepiBHUKA IIEHTPY.

44. Cy0’eKT HaJJaHHS aIMIHICTPATUBHOI MOCIYTH 3000B’ I3aHUM:

CBOEYACHO 1H(QOPMYBATH IEHTP TNPO TEPEHIKOAU Y JOTPUMAHHI CTPOKY
O3Sy CIIPaBU Ta MPUUHSATTI PIMICHHS, 1HII TPOOJIeMH, 110 BUHUKAIOTH ITiJ1 Yac
PO3TIISAY CIIPABH;

HaJaBaTH 1HQOpPMAII0 Ha yCHHM a00 MUCHMOBHM 3amuT (y TOMY YHCII
IUIIXOM HaJICHJIaHHS Ha aJpecy eeKTPOHHOT MOIITH) aJIMIHICTpaTopa LEHTPY PO
X1l pO3IJIsAY CIpPaBH.

VY pasi BusiBiIeHHs (aKTy MOPYIICHHS BUMOT 3aKOHOIABCTBA OO0 PO3TIISITY
cripaBu (CTPOKIB HaJaHHsS aJMIHICTPaATUBHOI TOCIYTHM TOIIO) aAMIHICTpaTOp
HEHTPY HEBIAKIATHO 1HYOPMYE MPO 11€ KepIBHUKA LIEHTPY.

Ilepenaua BUXiTHOrO MaKeTa JOKYMEHTIB cy0’€KTOBi 3BepHEHHS

45. CyO’eKkT HaJaHHS aJMIHICTPATUBHOI TMOCIYTH HEBIJIKIAIHO, ajie He
Mi3HIIIE HACTYMHOTO Po00YOoro mHs micias OoQOpMIICHHS pe3yJbTaTy HaJdaHHS
aJMIHICTPATUBHOI MOCIYTH, (POpMy€e BUXITHUI MAKET JOKYMEHTIB Ta Mepeae Horo
0 HEeHTpY (HOoro TepUTOpiaIbHOTO MiAPO3ALTY, BIIJAJEHOro pPoOOYOro MiCIs
aaMiHicTpatopa (B pasl iX YTBOpPEHHs), MPO N0 3a3HAYAE€ThCS B JIUCTI IIPO
IPOXOJIPKEHHS CIIPABHU.

46. AnMiHICTpaTOp IEHTPY HEBIAKIAAHO Y J€Hb HAIXOJKEHHS BUXIJIHOTO
nakera JOKYMEHTIB TMOBIIOMIIIE MPO pPE3ydbTaT HaJaHHS aJMIHICTPaTHUBHOI
MOCIYTH Cy0’ €KTOBI 3BEpHEHHS y cmociO, 3a3HaY€HUIl B OMHUCI BXIJHOTO IaKeTa
JIOKYMEHTIB, 3JIMCHIOE PEECTpAIlil0 BHUXIAHOTO TMaKeTa JOKYMEHTIB HUISIXOM
BHECEHHS BIAMOBIIHUX B1IOMOCTEH J0 JUCTa MPO MPOXOKEHHS CIPABH, a TAKOXK
710 BIJIMOBIAHOTO PEECTPY B ManepoBiil Ta/abo eneKTpoHHii hopmi.

47. BuxigHuii mDakeT JOKYMEHTIB TIepelaeTbcs CyO €KTOBI 3BEPHEHHS
ocobucto mia mianuc (y TOMY 4YHMCIlI WOTrO MPEACTaBHUKOBI (3aKOHHOMY
NPEICTAaBHUKOBI)) y pa3l mpea’ siBJICHHsS JOKYMEHTA, IO MOCBiAYye 0co0y Ta/abo
3aCBiUy€ HOTO MOBHOBAXKEHHSI, 800 Y BUMAJKAX, Mepea0auyeHuX 3aKOHOIABCTBOM,
nepeaeThes B 1HIUN TPUUHITHUHN 1151 Cy0’ €KTa 3B€pHEHHS CIOCiO.

[ndopmariis mpo AaTy OTpUMaHHs BUXIJHOTO MakeTa JTOKYMEHTIB Cy0 €KTOM
3BEpPHEHHS 3a3HAYA€ThCA B OMMUCI BXIJHOIO MaKeTa JOKYMEHTIB a00 B IHIIOMY
JIOKYMEHT1, BHU3HAYEHOMY OpraHoM, II[0 YTBOPUB IIEHTP, 1 30epiraeTbcsi B
MaTepiajax CIpaBH.

48. Y pa3i He3a3HAUCHHS Cy0’€KTOM 3BEPHEHHS 3PYYHOIO JJIsl HbOTO CIOCO0Y
OTPUMAaHHS BHUXIJHOTO TMaKeTa JOKYMEHTIB a00 HOro HEOTpUMaHHS B LEHTPI



OPOTSATOM JIBOX MICSIIB BIAMOBIIHI JOKYMEHTH HAJCHUIAIOTHCA CYyO €KTOBI
3BEPHEHHs 3ac00aMu TMOIITOBOIO 3B’SI3KY. Y pasi BIJICYTHOCTI BIJIOMOCTEH PO
MICIIE TpPOXKHMBaHHSA (MICIIC3HAXO/DKEHHSI) CyO €KTa 3BEpPHEHHS Ta  IHIIOI
KOHTAaKTHOI 1H(oOpMalii BUXIAHUN MaKeT JAOKYMEHTIB 30€pIiracTbCcsi MPOTITOM
TPUMICSIYHOTO CTPOKY B LIEHTPI, @ OTIM MEPENA€ThCS Al apXiBHOTO 30€piraHHs.

49. YV pa3l Koou aaMIHICTpATHBHA TIOCITyra HANa€ThCsd HEBIIKIAIHO,
aZIMIHICTPaTOp LEHTPY pEeCTpye 1H(POPMAILIO PO PE3yNbTAT PO3TISAY CIpaBH B
XKypHani (y mamnepoBiil Ta/abo elneKTpoHHIN (opmi), HeraitHo GopMye BHUXITHHIA
MaKeT JOKYMEHTIB Ta mepeaae Horo cyd’ €eKTOB1 3BEPHEHHS.

50. BigmoBigaJpHICTE 3@  HECBOEYACHE Ta  HEHAJIIE)KHE  HaJaHHA
aJIMIHICTPATUBHUX IOCIYT HECYTh Cy0’€KTH HaJaHHS TaKUX TOCIYr Ta B MeEKax
MOBHOBAYKEHB a/IMIHICTPATOPH 1 KEPIBHUK LIEHTPY.

51. Tudopmariiss mpo KOXKHY HaJaHy aJMIHICTPATUBHY IOCIYTY Ta CIpaBy B
nanepoBiit (Kormis TOKyMEHTIB) Ta/abo eNeKTpOoHHIN (CKaHOBaHI KOTIi IOKYMEHTIB)
dopmMi (3asiBa cy0’ €KkTa 3BEpHEHHS Ta 1HIII JOKYMEHTH, BU3HAY€HI OpPraHoM, IO
YTBOPUB IIEHTP) 3a PIIIEHHSM OpraHy, II0 YTBOPHB LIEHTpP, MOXKEe 30epiraTucs B
OPUMIIIEHH] IIEHTPY, HOro TEPUTOPIAIbHOTO MiAPO3ALTY, MPHUMIIIEHHI, €
PO3MIIIEHO BijgaieHe podode MicIie aIMiHICTpaTopa.

VY pa3i HagaHHA aAMIHICTPATUBHOI MOCIYT'H 3a JIOMOMOTOI0 JEepKaBHHUX
peecTpiB iHpOpMALlis PO MOCTYTY 30€pIraeThes y BIAMOBITHOMY PEECTPI.

[Hpopmarniss mpo aaMIHICTPAaTUBHI MOCIYTH, HaJaHl TEPUTOPIaIbHUM
MiPO3AUIOM, aIMIHICTPATOPOM IIEHTPY, IO MPAIIOE€ HA BiIAaICHOMY poOOodOMYy
MICIll, TIOJA€ThCS IEHTPY /s y3araJbHEHHS B TMOPSAKY, BHU3HAYCHOMY
perJamMeHToM IEHTPY.

VYci matepianu cripaBu 30epiraloThCsl y Cy0’€KTa HaJaHHS aJAMIHICTPATUBHOI
MOCJTYTH.

Oc001MBOCTI AIITILHOCTI TEPUTOPIATBHOTO MIAPO3AITY HEHTPY,
aJMiHIiCTpaTOpa LEHTPY, IO MPALIVE HA BiIAaTeHOMY po0o4omMy Micii

52. PimeHHs mpo YTBOPEHHSI Ta PO3MIIIEHHS TEPUTOPIANIBHOIO MiIPO3ALTY,
BIIAJIEHOTO poO0OYOro MicCIsl aAMIHICTpaTOpa MPUHMAETHCSI OPTaHOM, 1[0 YTBOPHUB
IIEHTP, BIAMOBIIHO 10 BUMOT, 3a3HAYCHUX Yy TyHKTaX 5 1 8 I[bOT0 perJaMeHTy, Ta 3
ypaxyBaHHSAM MOTPeO CyO’€KTIB 3BEPHEHHS, KITLKOCTI HACEICHHS, 10 Oy/1e HUMHU
00CITyroByBaTHUCs, Ta 00CSTY MOCIYT, 10 HAaBaTUMYThCSI.

TeputopianpHull MmiApO3ALL, BiggajgeHe poboue Miclie ajMIHICTpaTopa
PO3MIIIY€ETHCS HA TEPIIOMY a0 JpyroMy moBepci OyMiBil 3a YMOBU CTBOPEHHSI
HAJIKHUX YMOB JIJIsi O€3MEPEeIIKOJHOTO JTOCTYyNy IS Oci0O 3 1HBaJITHICTIO Ta
IHIIMX MAJIOMOOITFHUX TPYH HACETICHHS 10 TaKoi Oy/IiBIIil.

Bigmanene poOode wmiciie aamiHicTpaTopa MOXKE OYTH TEpPECyBHUM, IO
nependadyae  HASABHICTh  BIAMOBIZHOTO  KOMIUIEKTY — TEXHIYHHUX  3aco0iB



(KOMIT'FOTEpHOI TEXHIKM Ta OPITEXHIKM), OCHAIICHUX BIAMOBIIHUM MPOrPaMHUM
3a0e3MeYeHHsIM Ta BUTbHUM JIOCTYIIOM 110 [HTepHeTy.

PoGoTa mepecyBHOTO BIJJIaJIEHOTO MICIS aJAMIHICTpaTopa 3a0e3NedyeThCs
NUSIXOM  TPOBEICHHS  BHUI3HUX MPUHOMIB  aaMIHICTpaTopa 3a  MicCIeM
npoXxuBaHHs/mepeOyBaHHs (MiCIIE3HAXOMKEHHSIM) Cy0’e€KTa 3BEepHEHHS abo 3a
1HIIOK0 aJIPecol0, 3a3HAYEHOI0 HUM, y MeEKax BIAMOBIIHOI aJAMIHICTPATUBHO-
TeputopianbHoi onuHuil. [lepemnik kaTeropiii cy0’€KTiB 3BEPHEHHS, IKUM MOXYTb
HaJaBaTHC AJAMIHICTPATUBHI MOCIYTH 3a JOTMOMOTOI0 MEPECYBHOTO BiAAaIE€HOTO
MiCIII aJAMIHICTpaTopa, Ta TOPAIOK pOOOTH aIMiHICTpATOpa TEPECYBHOTO
BIITAJICHOTO MICIS BW3HAYAETHCS OPraHOM, SIKUH TPUNWHSB PIMICHHS TIPO
YTBOPEHHS LIEHTPY HAJaHHs aMIHICTPATUBHUX MOCIYT.

Jlo 000B’s3k0BOi KaTeropii CyO’€KTIB 3BEpPHEHHS, SIKUM aJMIHICTpATUBHI
MOCIYTH  HAJAIOThCS 33  JIONIOMOTOK  TEPECYBHOTO  BIAJAICHOTO  Micls
aJMiHICTpaTOpa, HaJeXKaTh ocobu 3 iHBamigHIcTIO | rpynu Ta iHmI ocolwu, siki, 3a
BHCHOBKOM J1KapChbKO-KOHCYJIBTaTUBHOT KOMicli, HE 3J1aTH1 10
€caMOO0OCITyroByBaHHS 1 TOTPEOYIOTh TOCTIHHOI CTOPOHHBLOT JOTIOMOTH.

53. V mpumilieHH1 TepUTOpiaIbHOrO MiAPO3/iTy, MIPUMIILICHH], € PO3MIIICHE
BijlaJieHe poOode Micle aAMIHICTpaTtopa, 3a0e3ledyeTbcsl  PO3MIIICHHS
aKTyaJIbHOI, BUYEPITHOI iH(popmMmarii, HEO00X1HOT IS OJICp>KaHHS
aJIMIHICTPATUBHUX TIOCIYT, 3 JOTPUMAHHSIM BHMOT, BCTAHOBJICHHUX ITYHKTOM 8
IILOTO PETIAMEHTY.

54. TepurtopiadbHUI MIAPO3AUI, MPHUMIMIEHHS, J€ PO3MIIIEHO BiAIaJIeHE
pobode Miciie aaMmiHicTpaTopa (KpiM MEPeCyBHOTO BiIJAICHOTO POOOYOrO MICIIS
aZMiHICTpaTopa), OOJAIITOBYIOTHCS MICISIMH JUIsl  OYIKYBaHHS CyO €KTaMu
3BEpPHEHb.

Oc001MBOCTI AISITILHOCTI TEPUTOPIAIBHOTO MIAPO3AITY HEHTPY,
aJMiHiCTPaTOpPa LEHTPY, L0 MPALIE HA BIAAJeHOMY Po00o4YoMYy
Micli, YTBOpPeHHMX B 00’€qHAHIl TepUTOpPiaNbHill rpoMaii

55. TepurtopiadbHUI MIAPO3ALT LEHTPY, 11O YTBOpPEHUH B 00’ enHaHIN
TEPUTOPIANBHINA TPOMaJl, aJMIHICTPATOp LEHTPY, LIO MPAIIOE€ HA BiAJAICHOMY
poOodYOMy MicIi, MOXYTh OOCITYrOoBYBaTH HAaCEJICHHS OIHOTO0 ab0 MEeKIIHKOX
CTapOCTUHCHKUX OKPYTIB.

56. 3a pilieHHsSIM CLIbChKO1, CEIUIIHOI, MICBKOT paau, 10 yTBOpHUJA IEHTP,
okpeMi (YHKIIT aaMiHICTpaTopa, IMOB’S3aHl 3 OTPUMAHHSAM 3asBH Ta BXIJHOTO
nmakera JOKYMEHTIB, BHIAUCl0 PE3yJbTaTiB HaJaHHS aJMiHICTPATHBHHUX IOCIYT
a00 HalaHHSAM aJMIHICTPATUBHUX MOCIIYT, MOKYTh 3/111ICHIOBATHCS CTAPOCTOIO.

Cekpetap MiCbKOi paau JIM.MIXHO



